Willow Bend Learning Center
PAYMENT OPTIONS:


Methods of Payment: Payment is accepted by automatic bank draft, credit or debit card, check or money order,
made payable to WBLC. We also require credit card information on file, regardless of any method of payment.



Tuition Express: For the convenience of our parents, we offer the Tuition Express advantage. Tuition Express
gives you the option of making your tuition payments by electronic bank draft or credit card (MasterCard or
Visa only)
Apart from the ease and convenience, there are several other advantages to this:
 End of late payment charges
 You can receive automatic payment notifications via e-mail (log on to www.tuitionexpress.com)
 You can create a personal log in account with Tuition Express to view and print your payment history, monthly
statements/receipts (for dependant care accounts), annual statements (for tax purposes)
 If you choose the credit card option, you can accumulate air miles or cash back bonuses (as per your credit card
company)
 Credit or Debit cards may be used for Monthly billing cycles only.
 Automatic Bank Draft may be used for Bi-weekly, Semi-monthly or Monthly billing cycles.
I, _______________________________________________________ parent/guardian of
(Child’s Name) ________________________________________________________________
do hereby choose the following billing cycle and method of tuition payment:
 Tuition Cycle: The payment frequency may be chosen upon admission and can only be changed at the beginning of a
calendar year, if elected before January 1st. Please select one of the following tuition billing cycles which may be
used for your account:
Biweekly (every other Friday)
Semi-Monthly (1st & 16th of every month)
Monthly (1st of every month)
 Payment Method: Please select one of the following payment methods to pay for your account:
OPTION 1: Credit or Debit Card Payment- If you choose to have your tuition charged to your credit or debit
card, it will be charged on the 1st of every month to pay for that month’s tuition. You can not use a credit or debit
card to pay for bi-weekly or semi-monthly tuition. If you use this method for tuition payment your account will be
charged a convenience fee equaling 3% of the total tuition. (e.g. on a monthly tuition of $700.00 you will be
charged an additional $21.00, so your total charge will be $721.00) A 2-week written notice is required to change the
credit card on file.

OPTION 2: Electronic Bank Draft- If you choose to pay by electronic bank draft or ACH, your bank account
will be debited on the same day as your account is billed. If you use this method for tuition payment your account
will be charged a convenience fee of $1.00 per withdrawal.
OPTION 3: Check or Money Order- You can continue paying your tuition in the traditional way by check or
money order at the front desk. We do not accept cash payments.


Returned Checks: A $30.00 NSF fee will be charged on all declined checks and credit cards. Per your payment
history, and on management discretion, you may be required to pay by money order only, after two declined payments.

Parent/Guardian’s Signature ________________________________ Date _________

Check here if this information is new or different from what we have on our records.
Note: Regardless of which option you choose, you are still required to fill out the Tuition Express Credit Card Payment
Authorization form. This will stay on file and will be used in the event of NSF checks, credit card declines, improper
termination, other fees charged as per the Center’s policies, and any other past due balances. A 3% fee transaction charge in
addition to the $30.00 NSF charge, will be added to your total balance billed.
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Child’s Name: _______________________________________________________________________
Parent Acknowledgement: I have received a copy of the Center’s policies and I understand that regardless of which payment
option I choose, I am still required to fill out the Tuition Express Credit Card Payment Authorization form. This form will stay
on file and my credit card will be charged to settle all unpaid balances on my account due to NSF checks, credit card declines,
improper termination, other fees charged as per the Center’s policies, and any other past due balances.

Parent/Guardian’s Signature _______________________________ Date _________

Check here if this information is new or different from what we have on our records.
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